
 
 
 

Job Description – Associate, Athletics 

 
Department: Student Life        Reports to: Manager, Athletics 

 
 
Position Summary 

The Athletics Associate provides administrative and programmatic support for the 
intercollegiate, intramural, recreational, and fitness programs, facilities, and activities for NYU 
Shanghai. The Associate is primarily responsible for the oversight, management and 
facilitation of the Student Fitness Center and recreational and fitness programs. Frequent 
evening and weekend work may be required. 
  
Responsibilities 
   
• Manage the fitness center facility, including inspection of all equipment; 

 
• Mentor and supervise student workers; 

 
• Assist the athletics manager in the management of athletic team and recreational fitness 

classes, including weekly dance, yoga, and strength conditioning classes; 
 
• Teach at least two fitness classes each week for students; 
 
• Create and implement team and individual strength, conditioning, and flexibility programs, 

including instruction and supervision of the training sessions; 
 
• Coordinate travel for athletic games, events and activities; 
 
• Administer the conduct of athletic games and events, arranging for facilities, officials, 

security, half-time and postgame activities, emergency medical arrangements, and other 
elements of quality event management; 

 
• Conform to the highest standards of professional conduct regarding compliance with 

department and institutional policies and procedures and adherence to the rules and 
regulations of athletic organizations of which the institution is affiliated with; 

 
• Contribute to the maintenance of good working relationships with all staff, student-athletes, 

and external constituents through (a) a positive and constructive approach to all tasks, (b) 
respect for the competencies of others, and (c) appropriate conflict resolution behavior; 

 
• Perform special assignments and projects as assigned. 
 
 
 
 
 
 
 
 



 
Education and Certification Requirements 
 
 Bachelor’s degree in physical education, exercise science, sports management or related 

field. 
 Preferably Master’s degree in physical education, exercise science, sports management, 

or related field; NASE or NSCA certification or similar. 
 
Experience and Competency Requirements 
 
 Two years of experience as a strength & conditioning coach or sport team coach; 
 Proficient in both written and spoken English; 
 Good interpersonal and communication skills to work in an international and cross-cultural 

environment; 
 Good problem solving and time management skills; 
 High professional integrity, honesty and trust; 
 Well-organized, diplomatic, details and service oriented. 
 Fitness center management experience preferred. 

 
 

Interested candidates should forward a CV with a cover letter 
to shanghai.hr.recruit@nyu.edu. 

For more information please visit our website: shanghai.nyu.edu 
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