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https://cdn.shanghai.nyu.edu/sites/default/files/registration_guide_video_version_3.mp4
https://www.youtube.com/watch?v=senri4wHPb0




STEP 1: Please visit here then click “Sign up
for an account” to sign up for Handshake,
then choose “Employer” to create a new
employer account. (Registration on

Handshake is free of charge)

B HiEK S

15 & AN B AHANDSHAKE %7 FH - 33 4 03 T,
sy “HE K= Sign up for an Account”, ik
¥ e Zemployer’ $4H, H#ENFEM A H . GE
Handshake /2 % 7 1))


https://app.joinhandshake.com/register
https://app.joinhandshake.com/register

STEP 2 . Please enter your contact information.

b B K-S SR M R E s A ttLast Name. %4 First Name. #7H48Email. % f2Password, i iiPhone%: (5 5
(TR B9

Note: A. Employers should use their work
email to register so that they can properly
connect with their company and target
students in the following steps. Entering a
generic personal email address (i.e.
@qq.com,@gmail, @hotmail) is strongly
discouraged and an alert will prompt out.

VERCRIIA O T REAEZ G BB IR R AT & 2~ =) LA A B
FREERE RIS 12, VA8 2 =] SRS E L AL 3E4T 7
A A N HEAE (b 2nQQ. GMAIL. HOTMAIL)

> P T 5 Y SRR TC VR B0 e 3l 1 () 21 L SR AL

Note: B. Passwords should contain digits and
alphabets and contain no less than 12
characters.

VEREHIIB - A 120 LA L, ST S R



STEP 3: Employers can then specify what kinds of
students they want to recruit as well as select
their Alma Mater and graduation year. The Alma

Mater will also receive the employer as a contact.

2 =00 PRI R /R ERKAE E

A B T B AR M R, AR A e AR B
Lk (ff 2 i) o TR HES ARG B
Alma Master#fl L 4E 4y Graduation Year, H &K
BRI, BB ANES R R AT LL 2 My school
is not listed 5475 A\ (W] ANHE . AJHEZ APk



Note: We ask that employers acknowledge
our employer guidelines and indicate if they

are a third party recruiter.

VER L BRI TS AL & 7Mo%
K5 e B2 AR NS =07 A w i At =) 461 . 38
TGO N, R A N A, 1HikFENO.



STEP 4:

You will receive an email from Handshake, please confirm your email

to continue.
YA MR

FEM BB FE K K 7E 1050 U EIHANDSAKE 1) R Ge s, i s i B S,

KIND REMINDER: The registration has not finished yet

AP O AR IR AR A5 R



STEP 5: Based on the employer contact's email
domain, we will give them matches to their potential
specified company. If the employer's company is
already in Handshake, they will be prompted to
request to join to get started on Handshake. (If you
couldn't find your company, please follow the next
step to create new company; If you have successfully

request for your own company, please go to STEP 8)
B IMANATFE

FRAE S WA IS0 FH PR B4 s 28/ 3844, HANDSHAKE# H
Bk B AHRULEC A A] . BATZEVLRC I b R H B ST E R A

FEHRTE A . (WRLABE AR, EEE 2 Q@A
F7 o WER DS IIN, I EEEE S\ OP)

Step 3 of 4 - Join Company A A

Great! It looks like your company is already in Handshake.

EERTHIDN



STEP 6: If the employer's email domain is not
recognized, we ask that they manually search

for their company or create a new company.

BN QAT

R BRI R BEH BIL R O A F], AT E)
HNA TR ARSSIMN G . WERPTE A 7 RAE
HANDSHAKE W, W s i A3 i g ]



STEP 7: To create a new company, company hame,

industry, website...etc. are needed. Click Create New

Company when finished.

Fb: sEmEH A EER

&l

oif

dk

VERCR UL EENTOET A R UL E AR AR K ER N A 7] % FrCompany
Name. fitrLogo. 55 &Banner. fij&r=lIndustry. )
Website. /A &]HilitLocation. A&l /-4iDescription. 2 &) HifE
Institution Size. XJ4MEFEEmMails: (55 br™ 2SI E) - &
e R sS4 R /A "Create New Company;# & 7 K5
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STEP 8: Employers who just created their company
and employers who had requested to join an
existing company will then be prompted to select
schools that they wish to connect with.

3\ 8 IR T AR LA RS B RL

LN 22 =] () Ji 25 55 W W 1)t 2 =) R 2 1 Je T #0RE AR b
DT A I AR B RS R S RL

Note/: = H

1. Please select New York University.i5{ 2 ik
New York University 41%) Kk

2. Employers can utilize the filters on the right to
further specify schools by filter or rank.tJ L& 41l
B e T s/ A B/ AE44) 1 128 8 I Al AR 5 B 9 e
®

3. By clicking “My Selected,” employers can see the
final list of schools they wish to recruit from. ] DA7E*
K EFEMy Selection™ 1 & Fir A K i 21 HE 1R AR
DUIES

4. Click Next: Finish when finished.t54 F—: %M.

Step 4of 4—Connectwith Schools & F AR A 1E 5 IR IR R B L

11



STEP 9: Set automatic status message
for students

Then the system asks employers to set
their automatic status message for
students. If you choose Edit and Activate
Status, then when employers receive an
application, read a profile or decline a
candidate an automatic email will be
sent to students.

b WEm AR E 3 EEAE S

JeE AT DA R 5 B T 1) AR 1 Bl B AR

I A7 2% I Hands hakelr) 4 3 [ 5 Th R 7f
R A E BRI  WRFER L
AT 320 1 G AR AT IR
Pending/Revied/Declined % 513 CL& 0%
FIHRIE A 50 COY R D14, B4
AR U R E 3 RN E
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Note: Pending Approval for Staff Member/Pending
Connections with Schools

An approving staff member from the company will receive an
email to approve the new contact as a valid employee on
Handshake. Employers are given options below to get started
with HANDSHAKE while they wait.

Career services staff from the school will also receive an email
to approve the new employer. Please submit any further
documents if required.

After the approval from the company and the school, you are
free to post any job opportunities on Handshake.

ERFIL: AFHAE/ 2R

HI N AT 2 7] A g R S A 2 w] BRI o AERPEAIEZ AHr A -l
L i A7 B A B B 22 ST ERE AT T . Ao RIAE R 3R = i B
LRI NI, 15T R A

[RIF, WS AE F R BB th AT s . I & A AT R 2K e
FARAEHABR A, THE RS B A B 74 18

— BN A FVAEM AL H A, JE R E R AT TAENL &
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Handshake User Guideline A /{555

Once registration is finished, please click here for User Guide to post jobs and manage your account.
— H M 5E Rk, vT LA AR SR e EFR .

Handshake Help Center #5810

If you have any further questions, please visit Handshake Help Center for more information
(Please choose Employer).
T SR A AR Y I R v A8 BT ) A, WGl i s i Handshake# B by . G Employer: 17 )

Contact Usix 2 5A]

Or email NYU Shanghai Career Development Center at shanghai.emplover@nvu.edu.
th ey & ik w14 Z=shanghai.emplover@nvu.edu 5 F i 21 29 K22 BRMY & f bt TR N 53 BUASIEE &R


https://cdn.shanghai.nyu.edu/sites/default/files/nyu_shanghai_handshake_employer_user_guide.pdf
https://cdn.shanghai.nyu.edu/sites/default/files/nyu_shanghai_handshake_employer_user_guide.pdf
https://support.joinhandshake.com/hc/en-us
https://support.joinhandshake.com/hc/en-us
mailto:shanghai.careerdevelopment@nyu.edu
mailto:shanghai.employer@nyu.edu
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