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NYU Shanghai Foreign Students Off-Campus Internship

Recruitment Information

Based on the current laws and regulations of the People’s Republic of China, foreign students in China

should meet the following requirements BEFORE they can be enrolled in an off-campus

internship. Failure to do this will be considered lllegal Employment and will be subject to fines and other

discipline from the Chinese government and the National Immigration Administration (Former Exit-Entry

Bureau).

The foreign student should be enrolled in a degree or exchange program in one of the schools
that have the qualifications to recruit foreign students in Shanghai. (NYU Shanghai full-time
enrolled foreign students are eligible)

The foreign student should get a study residence permit from the Shanghai Exit-Entry Bureau.
(Please check with the student)

The student should get an official memo from the National Immigration Administration on

their residence permit, which includes the internship place and duration.

The student should not have more than one off-campus internship at one time.

The off-campus internship should be a UNPAID position (except for

transportation and meal allowances) and relevant to the student’s major.

The internship period should be less than 180 days. If the student has an internship for more

than 180 days, please re-register.

To hire an NYU Shanghai foreign student as an intern, employers need to:

(Note

Send an offer letter to the student and copy it to NYU Shanghai Center for Career Development

(shanghai.employer@nyu.edu).

Provide the student with necessary company-related information for the internship registration,
including but not limited to: Internship Company Registered Chinese Name, USCI Unified Social
Credit Code, Internship Address in Chinese, Internship Position, Company Contact Person,
Company Contact Number, etc.

Fill out the Company Opinion Letter with the official company stamp (See attachment).

When onboarding, check the student’s passport and residence permit with the internship

registration memo.

: It usually takes 14 business days to issue the memo after applicants get the internship offer.)
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Attachment (English translation reference):

Note: This is onlv the translation for reference. Only a copy of the Chinese version is needed from
the employer.

Certificate of Off-Campus Internship Status for International Students

NYU Shanghai:
This is to certify that the student
[passport number], will be conducting off-campus teaching and internship activities at our

[name], holding passport number

company [company name].

Our institution will remind and supervise the intern to complete the necessary procedures for
the residence permit and visa extension before beginning the internship. The intern will also be
required to carry their passport and other relevant identification documents for verification. During
the internship, our institution will not provide any labor remuneration (except for reasonable
allowances such as transportation or meal subsidies).

(Official Seal of the Organization or Department)

Date:





