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* Job itle AL £ K

+ add an ATS /job code to match against your applicant tracking system (this will not sync applications)

* Where should students submit their application?

O Apply in Handshake

Apply through external system  ---------mmmmeemenm

Website or Applicant Tracking System URL

+ add instructions for external applications

Display your contact information to students?/& 75 [ri

Name only Don't show my info

*Job Type = —mememeee
O Internship

Cooperative Education
Experiential Learning

On Campus Student Employment
Fellowship

OO0

Graduate School
Job
C Volunteer

* Employment Type
Full-Time
Part-Time

Duration
Permanent
Temporary / Seasonal

Is this a work study job?
Yes No

Work study jobs are for eligible students only.
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* Job function . FHr % i 5 55 FE U0 ARG 25 400k
Choose a pob functon !

Thiz will help students interested in speciiic functlions search fos your job

* How many students do vou expect 1o hire for this position? AT AT

This number can be approximate and will not be displayed 10 students

Approdimate salary 15
D Paid Unpaid
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+ add another location

— Allow remote workers [0 250081 {E
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O Students who do not meet your work authorization, graduation date, GPA, and major preferences will

still be able to apply, but well highlight which ones don't match (and let you filter them out).

Graduation date range
Farliest grad date MNP AfFHET Latest grad date EEMVATSHET

month year month year

Hiring alumni? You can leave earliest graduation date blank

School years

1 Freshman

T PTAR I 2 A BEML AR A e AR

Sophomore ST 2 2 SR AR 2 T
Junior Tk ATIE R
. o K-
Senior o k=
Masters o A=
o RIY
Doctorate o WA
Alumni O
0o KK
Postdoctoral Studies o HHLFEMR

o P
Masters of Business Administration o Tt

Minimum GPA GPA A4HEF



Maijor categories
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Agriculture, Food & Horticulture 0 of 9 majors selected N N
? : i, AERK PR PTA Y
o1 Arts & Design - 0 of 17 majors selected ks B gk . A A
axife, AERR TR LR
= Business, Entrepreneurship & Human Resources O of 24 majors selected R NI Op it 3
Civics & Government - O of 9 majors selected DRy S AN 22 s [ i B A

FRASE], S5 w] DL R
yii“Choose a Specific

Computer Science, Information Systems & Technology - 0 of 10 majors selected Major by school"kik##
R E F R R E Tl

Communications - O of 7 majors selected

1 Education - O of 10 majors selected

o1 Engineering - O of 19 majors selected

Q General Studies 0 of 3 majors selected

Q Health Professions - O of 17 majors selected

1 Humanities & Languages 0 of 12 majors selected

Q Life Science - O of 14 majors selected

Q Math & Physical Sciences 0 of 4 majors selected

Q Natural Resources, Sustainability & Environmental Science 0 of 11 majors selected
O Social Sciences - 0 of 9 majors selected

These consolidate individual majors across every school on Handshake. Choose a specific major by school.

preferences A 213 & 18 I A Bt 1)
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2. 45 B JOB MANAGEMENT
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Description %5).

COMPANY TYPE
Unknowr
HEADQUARTERS
Shanghai Shi, China

Employer Preferences ALLOWED SCHOOL YEARS
All school years and graduation dates allowed
ALLOWED MAJORS
All majors allowed
WORK AUTHORIZATION REQUIREMENTS
No US work authorization required

Contact Information CONTACTS
Manru Ma

Aitachments
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Summer Internship (Test) Job Details | Edit | Applicants

* Job title

Summer Internship (Test)

+add an ATS/job code to match against your applicant tracking system (this will not sync applications)

*Where should students submit their application?
Q Apply in Handshake
Apply through external system

Display your contact information to students?

Q Nameonly Don't show my info

*Job Type

Q Internship
Cooperative Education
Experiential Learning
On Campus Student Employment

Fellowship

2 s VL sy e
Graduate School IETE Tﬁilﬁ %4: W,
Job
Volunteer
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Summer Internship (Test) Job Details  Edit  Applicants

Search your schools to add job postings %2%;1:1& ]7’713 ff’):?’i%ﬁﬂ?l{?/

Schools K}bﬁ 4’2 Z/"J /&

SEKERBLRATETA):  [RIFEAE 2 A OO, 5t AT DURSE 75 SR AE KBRS A A (K 1) . 5 v Expiration

date R i%FERAN Be Rt TAF A AT IE K I 18]
ERHEI WREIETE T Z A BB R E S KA B BB R AT N 18], SR DA

tH Global expiration date>k4— 120U B i) K A i ]

25



26 TRE—ABRGL: WUIREASIERIE A TE—ANIRAL, AT DUREHZIR A N AR 0O, 16
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Expire at All Schools?

You are about to expire this job across every school it is posted to, which will prevent
additional students from applying. Are you sure you want to proceed?
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3. ATEEETH COMPANY MANAGEMENT
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Invite Links are an easy and seamless
way to invite staff members to join their
existing employer account in Handshake.

If you know of a staff member from NYU
Shanghai CDC that you would like to
invite, send them an email with the below
registration link. As long as they use the
below link to register on Handshake they
will automatically be connected with NYU
Shanghai CDC when they complete the
registration process.

If you feel that this link is being abused, or
you would like to invalidate the current link,
you can generate a New one.  =------=--===-=

https:*app.joinhandshake.com/r ]
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4, ARSI () Job Description Writing Guide

An effective job description will help you attract the most suitable candidates for your role. Items that are
typically included in a well-written job description are:

¢ Organization nhame/description

e Job title (Select a descriptive job title, as students often search postings by key words and title)

e Detailed description of the daily duties of the job

o List of specific qualifications required and desired, such as skills, experience, knowledge,

education/coursework, GPA, and class level

¢ Position location

e Tentative start date and duration of the position

¢ How many hours per week are required

¢ Relevant compensation/benefits

e Supervisor of the position

e Application materials are required (CV, cover letter, writing sample, etc.)

SAMPLE JOB DESCRIPTION
Term(s): Specify what term the opportunity will take place (e.g. Fall, Spring, Summer).

Internships can be for a full term, multiple terms, or part of one term.

Location(s): Specify the location of the organization/where the opportunity will take place.

Description: Include a brief description of your organization, along with a detailed

description of the daily duties of the job.

Desired Class Level: First year (Freshman), Second Year (Sophomore), Third Year (Junior), or

Fourth Year (Senior).

Hours Per Week: NYU Shanghai students can work a certain number of hours per week

depending on their academic arrangements.

Posting Date and For best results, post positions for 2 to 6 weeks.

Expiration Date:

Contact: Staff member, position title, phone number and email address.

Application Materials: Specify what application materials are required.

Compensation: We suggest that you provide your intern with a stipend to cover food and

transportation costs.
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https://cdn.shanghai.nyu.edu/sites/default/files/er-internship_registration.pdf
https://cdn.shanghai.nyu.edu/sites/default/files/er-intl._ft_recruit.pdf

6. FREQUENTLY ASKED QUESTIONS (English Version)

How long does it usually take for company and position approval?

It usually takes 2-3 working days for a company registration or a job posting to get
approved. We highly recommend you to pay close attention to your email inbox during
the process. The school may collect relevant supplementary materials from the employer
according to different situations. If you fail to upload relevant materials in time, the

verification time will be extended accordingly.

When can students intern with my organization, and for how long?

At NYU Shanghai, students are always eligible for off-campus internships. The duration of
the internship and the number of days of attendance per week depends further on the
student's academic schedule and personal circumstances. Generally speaking, students
are encouraged to familiarize themselves with academic life in their freshman year and do
off-campus internships in the second and third years according to their schedule. During

winter and summer holidays, students often have plenty of time for full attendance.

When should | begin the recruitment process? What are the differences between
internships and full-time positions?

Our employer service platform accepts internship positions, full-time positions and
business competition information all year round. Generally speaking, full-time positions
are more commonly posted during the fall semester (September to December), whereas

intern positions are more commonly posted during the spring semester (March to May).

Can international students be employed as interns?

Yes, you can hire international students from NYU Shanghai as unpaid interns. Before the
internship begins, you can assist international students to apply for internship permits at
Exit-Entry Administration Bureau of Shanghai Public Security Bureau. Please click here

for details.

Can international students be employed as full-time employees?

Yes. According to ‘Shanghai Talents 30', employers registered in the Shanghai Pilot Free


https://cdn.shanghai.nyu.edu/sites/default/files/er-internship_registration.pdf

Trade Zone and Shanghai Zhangjiang National Innovation Demonstration Zone are
eligible to hire international undergraduate students who graduate from NYU Shanghai.

Please click here to learn more about international students work in Shanghai.

* Do | need to pay my NYU Shanghai interns?
Internships can be paid or unpaid. It is worth noting that paid opportunities receive more
applicant traffic. We strongly suggest that you provide your intern with a stipend to

cover food and transportation costs.

* | want to hire a candidate of a certain ethnic background or gender. Can | do this?
NYU Shanghai exercises a non-discrimination policy and therefore cannot approve a
position that preferences one ethnic background or gender. Other unreasonable

recruitment preferences are also unacceptable.

7 .F5 B9 .- HELP CENTER

Handshake Help Center #HBhH 0>
If you have any further questions, please visit Handshake Help Center for more information
(Please choose Employer).

1 SR A AE Y A A B ] ) 5, WG 1 S I Handshake B0y o (1% F“Employer)i 17)

Contact UsELRIRA]

Or email NYU Shanghai Career Development Center at shanghai.employer@nyu.edu
WA W5 A2 KL R e v TAE N SIS R


https://cdn.shanghai.nyu.edu/sites/default/files/er-intl._ft_recruit.pdf
https://support.joinhandshake.com/hc/en-us
https://support.joinhandshake.com/hc/en-us
mailto:shanghai.employer@nyu.edu
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